
 

Request for Business License is 
submitted to Development & 

Neighborhood Services Dept. 

Development & Neighborhood 
Services Department’s Review to 
determine if “Application Is Ready 

for License to be Issued?" 

"No" 
 

The Applicant or the 
Applicant’s 

Representative 
Submits Necessary 

Documentation 

Occupational License is issued by  
Development & Neighborhood 

Services Department 

“Yes”

Applicant Pays Occupational License 
Fees and Applicable Impact Fees 

(e.g., Parks & Rec., Transportation) 

OCCUPATIONAL LICENSE REVIEW 
(TO BE “BUSINESS TAX RECEIPT” REVIEW 01/01/2007) 

Key 
 Dev & NS 

Other Depts. 

Applicant 

Request is reviewed by  
Planning Dept. (Zoning) 

“Is Use Request In Accordance 
with the Zoning Assigned to the 

Property?”

See COMPREHENSIVE 
DEVELOPMENT REVIEW 

Flowchart for Other 
Applicable Processes 

"No" 

"Yes"

Request Is Denied 

Background Check is 
conducted by  
Police Dept. 

Fictitious Name 
Request is Submitted 

to the  
State of Florida 

May Require Work and/or 
Inspections to Meet Fire 

and Life Safety 
Requirements and ADA 

Requirements

Reviews By Other City 
Departments and/or 
Other Agencies As 
Per Statutes and 
Ordinances/Laws 

Notice of Annual Occupational License Renewal is mailed to 
Business Owners in August Each Year  

By Development & Neighborhood  
Services Department  

(Fee is due before October 1st each year) 
“Has Business Owner Paid the Fee Before October 1st?” 

“Delinquent” Letters Outlining Late Charges Are Mailed 
To Business Owners in December by 

Development & Neighborhood Services Department 
“Has Business Owner Paid the Fee?” 

"Yes" 
"No" 

"No" 

Code Enforcement Board or  
Pinellas County Court  

"Have Fines and Fees Been Paid?"

 
At Any Time: 
Closure of the 

Business  
- 

 Termination 
of the License  

Penalties 
and/or 

Liens Are 
Applied 
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