
 

 
CASE #:   
RECEIVED BY: 
(Staff Initials) 

  

DATE RECEIVED:   

 

Planning Department 
100 South Myrtle Avenue 
Clearwater, Florida 33756 
Telephone: 727-562-4567 

Fax: 727-562-4865 

 SUBMIT ORIGINAL SIGNED AND NOTARIZED APPLICATION 
 

 SUBMIT 14 COPIES OF THE ORIGINAL APPLICATION 
(Plans and application are required to be collated, stapled, and folded into sets) 

 
 SUBMIT FIRE PRELIMARY SITE PLAN FEE: $200.00 

(Not required if submitted as part of an FLS or FLD application) 
 

 SUBMIT APPLICATION FEE OF $600.00 
 

 

* NOTE: 15 TOTAL SETS OF INFORMATION REQUIRED  (APPLICATIONS PLUS SITE PLAN SETS) 

PRELIMINARY PLAT APPLICATION 
(REVISED 04/24/07) 

~PLEASE TYPE OR PRINT~ 

A. APPLICANT, PROPERTY OWNER, AGENT AND PLAT PREPARER INFORMATION:  (Code Section 4-202.A and 4-703.A.) 
 

APPLICANT NAME:  
MAILING ADDRESS:  
PHONE NUMBER:  FAX NUMBER:  
CELL NUMBER:  EMAIL:  
  

PROPERTY OWNER(S):  
List ALL owners on the deed  
  
  

AGENT NAME:   
MAILING ADDRESS:  
PHONE NUMBER:  FAX NUMBER:  
CELL NUMBER:  EMAIL:  
  

PLAT PREPARER:   
MAILING ADDRESS:  
PHONE NUMBER:  FAX NUMBER:  
CELL NUMBER:  EMAIL:  
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B. PROPOSED DEVELOPMENT INFORMATION: (Code Section 4-202.A) 
PROJECT NAME:  PROJECT VALUATION: $ 
STREET ADDRESS  
PARCEL NUMBER(S):  
PARCEL SIZE (acres):  PARCEL SIZE (square feet):  
LEGAL DESCRIPTION:  
  
PROPOSED USE(S):  
  

 
C. PROOF OF OWNERSHIP: (Code Section 4-202.A.5) 

 SUBMIT A COPY OF THE TITLE INSURANCE POLICY, DEED TO THE PROPERTY OR SIGN AFFIDAVIT ATTESTING OWNERSHIP (see 
page 3) 

 
 
Fourteen (14) copies of the preliminary plat shall be submitted. 
 
The preliminary plat shall be prepared by a surveyor, architect, landscape architect or engineer drawn to a scale 
not smaller than one inch equals 100 feet (1:100), shall not exceed 24” X 36” and include the following 
information: 
 
TITLE UNDER WHICH THE PROPOSED PLAT IS TO BE RECORDED; 
 
NAME, ADDRESS AND TELEPHONE NUMBER OF THE PERSON PREPARING THE PLAT; 
 
IDENTIFICATION CLEARLY STATING THAT THE DRAWING IS A PRELIMINARY PLAT; 
 
LEGAL DESCRIPTION OF THE PROPERTY, U.S. SURVEY SECTION, TOWNSHIP AND RANGE LINES; 
 
EXISTING AND PROPOSED RIGHTS-OF-WAY AND EASEMENTS; 
 
PROPOSED STREET NAMES; 

 
NAMES, APPROPRIATELY POSITIONED, OF ADJOINING PLATS; 
  
DIMENSIONS AND AREA OF THE FOLLOWING: 

 
THE OVERALL PLAT; 
EACH LOT; 
STREET RIGHTS-OF-WAY, INCLUDING RADII OF CUL-DE-SACS; 
COMMON OPEN SPACE OR OTHER LAND TO BE DEDICATED FOR A PUBLIC PURPOSE IF ANY; 

 
NORTH ARROW, SCALE AND DATE. 
 
 
D. SIGNATURE: 
 I, the undersigned, acknowledge that all representations made 

in this application are true and accurate to the best of my 
knowledge and authorize City representatives to visit and 
photograph the property described in this application.  

STATE OF FLORIDA, COUNTY OF PINELLAS 
Sworn to and subscribed before me this ______ day of 
________________________, A.D. 20_______ to me and/or by 
__________________________, who is personally known has 
produced __________________________________________ 
as identification. 

 

 
     
 Signature of property owner or representative   Notary public, 

My commission expires:  

 
 
 



 
 
E. AFFIDAVIT TO AUTHORIZE AGENT: 

1. Provide names of all property owners on deed – PRINT full names: 

     

     

     

 

2. That (I am/we are) the owner(s) and record title holder(s) of the following described property (address or general location): 

   

 
3. That this property constitutes the property for which a request for a: (describe request) 

   

   

 
4. That the undersigned (has/have) appointed and (does/do) appoint: 

   

   

 as (his/their) agent(s) to execute any petitions or other documents necessary to affect such petition;  

 
5. That this affidavit has been executed to induce the City of Clearwater, Florida to consider and act on the above described property; 

   

6. That site visits to the property are necessary by City representatives in order to process this application and the owner authorizes City 
representatives to visit and photograph the property described in this application; 

   

7. That (I/we), the undersigned authority, hereby certify that the foregoing is true and correct. 

     

Property Owner Property Owner 

     

Property Owner Property Owner 
 

 STATE OF FLORIDA,  
COUNTY OF PINELLAS 

 

 

 Before me the undersigned, an officer duly commissioned by the laws of the State of Florida, on this  day of  

  ,  personally appeared  who having been first duly sworn  

 Deposes and says that he/she fully understands the contents of the affidavit that he/she signed.  
 

  

 
 

 

 

 

Notary Public Signature  

 Notary Seal/Stamp My Commission Expires:   
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CITY OF CLEARWATER 
ENGINEERING DEPARTMENT 

MUNICIPAL SERVICES BUILDING, 1OO SOUTH MYRTLE AVENUE, 2nd FLOOR 
PHONE: (727)-562-4747 FAX: (727) 562-4755 

 
INFORMATION REQUIRED FOR SUBMITTAL OF FINAL PLAT INSTRUCTIONS 

 
  

The final plat shall be suitable for recording at the office of the clerk of the circuit court.  It 
shall be prepared and sealed by a land surveyor registered by the state and shall conform with 
the requirements of Florida Statute, Chapter 177, and the requirements of this subsection.  It 
shall be drawn at a scale of one-inch equals 50 feet or other scale determined appropriate by 
the city engineer.  The overall sheet size of the plat shall be consistent with the standards 
established by the clerk of the circuit court for recording.  Each sheet shall be provided with a 
one-inch margin on each of three sides and a three-inch margin on the left side of the plat for 
binding purposes. 
 
Eighteen (18) copies of the Final Plat shall be submitted.  
 
INFORMATION REQUIRED ON THE FINAL PLAT IN A FORM SATISFACTORY TO THE CITY 
SHALL INCLUDE: 

 
NAME OF PLAT; 
 
LOCATION OF THE PLAT BY U.S. SURVEY SYSTEM AND POLITICAL SUBDIVISION, INCLUDING SECTION, 
TOWNSHIP, RANGE, COUNTY AND STATE; 
 
NAMES OF EXISTING STREETS ABUTTING OR GIVING ACCESS TO THE PROPOSED PLAT; 
 
ALL PLAT BOUNDARIES BASED ON AN ACCURATE TRANSVERSE, WITH ALL ANGULAR AND LINEAR 
DIMENSIONS SHOWN.  ERROR OF ENCLOSURE OF SUCH BOUNDARY SURVEY SHALL NOT EXCEED ONE FOOT 
FOR EACH 10,000 FEET OF PERIMETER SURVEY; 
 
ALL BLOCKS, LOTS, STREETS, CROSSWALKS, EASEMENTS AND WATERWAYS, WITHIN AND ADJACENT TO 
THE PLAT, ALL OF WHICH SHALL HAVE ALL ANGULAR AND LINEAR DIMENSIONS GIVEN AND ALL RADII, 
INTERNAL ANGLES, BEARINGS, POINTS OF CURVATURE, TANGENTS AND LENGTHS OF ALL CURVES, SO THAT 
NO DIMENSIONS OR DATA ARE MISSING WHICH ARE REQUIRED FOR THE FUTURE LOCATION OF ANY OF THE 
CORNERS OR BOUNDARIES OF BLOCKS, LOTS OR STREETS, AS LISTED ABOVE.  WHEN ANY LOT OR PORTION 
OF THE PLAT IS BOUNDED BY AN IRREGULAR LINE, THE MAJOR PORTION OF THAT LOT OR PLAT SHALL BE 
ENCLOSED BY A WITNESS LINE SHOWING COMPLETE DATA, WITH DISTANCES ALONG SUCH LINES 
EXTENDED BEYOND THE ENCLOSURE TO THE IRREGULAR BOUNDARY SHOWN WITH AS MUCH CERTAINTY 
AS CAN BE DETERMINED OR AS “MORE OR LESS”, IF VARIABLE.  ALL DIMENSIONS SHALL BE GIVEN TO THE 
NEAREST HUNDREDTH OF A FOOT.  TRUE ANGLES AND DISTANCES SHALL BE DRAWN TO THE NEAREST 
ESTABLISHED OFFICIAL MONUMENTS, NOT LESS THAN THREE OF WHICH SHALL BE ACCURATELY 
DESCRIBED ON THE PLAT.  THE INTENDED USE OF ALL EASEMENTS SHALL BE CLEARLY STATED; 
 
CURVILINEAR LOTS SHALL SHOW ARC DISTANCES, AND RADII, CHORD, AND CHORD BEARING. RADIAL LINES 
SHALL BE SO DESIGNATED.  DIRECTION OF NONRADIAL LINES SHALL BE INDICATED; 
 
SUFFICIENT ANGLES AND BEARINGS SHALL IDENTIFY THE DIRECTION OF ALL LINES AND SHALL BE SHOWN 
TO THE NEAREST SECOND; 
 
ALL RIGHT-OF-WAY CENTERLINES SHALL BE SHOWN WITH DISTANCES, ANGLES, BEARINGS OR AZIMUTH, 
POINTS OF CURVATURE, POINTS OF TANGENCY, POINTS OF REVERSE CURVATURE, POINTS OF COMPOUND 
CURVATURE, ARC DISTANCE, CENTRAL ANGLES, TANGENTS, RADII, CHORD, AND CHORD BEARING OR  
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AZIMUTH, OR BOTH; 
 
ALL EASEMENTS OR RIGHTS-OF-WAY PROVIDED FOR PUBLIC SERVICES OR UTILITIES, AND ANY LIMITATIONS 
OF SUCH EASEMENTS; 
 
ALL LOT NUMBERS AND LINES.  LOT LINES SHALL BE MARKED WITH ACCURATE DIMENSIONS IN FEET AND 
HUNDREDTHS OF FEET, AND BEARINGS OR ANGLES TO STREET LINES; 
 
ACCURATE DESCRIPTIONS OF ANY AREA TO BE DEDICATED OR RESERVED FOR PUBLIC USE WITH THE 
PURPOSE INDICATED THEREON; 
 
TITLE, DATE OF SURVEY, GRAPHIC SCALE OF MAP AND NORTH ARROW. THE BEARING OR AZIMUTH 
REFERENCE SHALL BE CLEARLY STATED ON THE FACE OF THE PLAT IN THE NOTES OR LEGEND; 
 
PERMANENT REFERENCE MONUMENTS SHALL BE PLACED IN ACCORDANCE WITH REQUIREMENTS OF THE 
STATE OF FLORIDA; 
 
EACH PLAT SHALL SHOW A DESCRIPTION OF THE LANDS PLATTED, AND THE DESCRIPTION SHALL BE THE 
SAME IN THE TITLE CERTIFICATION. THE DESCRIPTION SHALL BE SO COMPLETE THAT FROM IT, WITHOUT 
REFERENCE TO THE PLAT, THE STARTING POINT AND BOUNDARY CAN BE DETERMINED; 
 
THE CIRCUIT COURT CLERK’S CERTIFICATE AND THE LAND SURVEYOR’S CERTIFICATE AND SEAL; 
 
ALL SECTION LINES AND QUARTER SECTION LINES OCCURRING IN THE MAP OR PLAT SHALL BE INDICATED 
BY LINES DRAWN UPON THE MAP OR PLAT, WITH APPROPRIATE WORDS AND FIGURES.  IF THE DESCRIPTION 
IS BY METES AND BOUNDS, THE POINT OF BEGINNING SHALL BE INDICATED, TOGETHER WITH ALL BEARINGS 
AND DISTANCES OF THE BOUNDARY LINES.  IF THE PLATTED LANDS ARE IN A LAND GRANT OR ARE NOT 
INCLUDED IN THE SUBDIVISION OF GOVERNMENT SURVEYS, THEN THE BOUNDARIES ARE TO BE DEFINED BY 
METES AND BOUNDS AND COURSES.  THE POINT OF BEGINNING IN THE DESCRIPTION SHALL BE TIED TO THE 
NEAREST GOVERNMENT CORNER OF OTHER RECORDED AND WELL-ESTABLISHED CORNER; 
 
ALL CONTIGUOUS PROPERTIES SHALL BE IDENTIFIED BY PLAT TITLE, PLAT BOOK AND PAGE OR, IF 
UNPLATTED, LAND SHALL BE SO DESIGNED.  IF THE AREA PLATTED IS A REPLATTING OF A PART OR THE 
WHOLE OF A PREVIOUSLY RECORDED PLAT, SUFFICIENT TIES SHALL BE SHOWN TO CONTROLLING LINES 
APPEARING ON THE EARLIER PLAT TO PERMIT AN OVERLAY TO BE MADE AND REFERENCE TO THE 
REPLATTING SHALL BE STATED AS A SUBTITLE FOLLOWING THE NAME OF THE PLAT WHEREVER IT APPEARS 
ON THE PLAT; 
 
ALL LOTS SHALL BE NUMBERED EITHER BY PROGRESSIVE NUMBERS OR, IF IN BLOCKS, PROGRESSIVELY 
NUMBERED OR LETTERED IN EACH BLOCK, EXCEPT THAT BLOCKS IN NUMBER ADDITIONS BEARING THE 
SAME NAME MAY BE NUMBERED CONSECUTIVELY THROUGHOUT THE SEVERAL ADDITIONS; 
 
PARK, RECREATION AND OPEN SPACE PARCELS SHALL BE SO DESIGNATED; 
 
ALL INTERIOR EXCEPTED PARCELS SHALL BE CLEARLY INDICATED AND LABELED “NOT A PART OF THIS 
PLAT;” 
 
THE PURPOSE OF ALL AREAS DEDICATED MUST BE CLEARLY INDICATED OR STATED ON THE PLAT; 
 
WHEN IT IS NOT POSSIBLE TO SHOW CURVE DETAIL INFORMATION ON THE MAP, A TABULAR FORM MAY BE 
USED. 
 
 
THE FOLLOWING DOCUMENTATION SHALL ACCOMPANY THE FINAL PLAT: 
 
A TITLE OPINION OF AN ATTORNEY LICENSED IN THE SATE OR A CERTIFICATION BY AN ABSTRACTOR OR A  
TITLE COMPANY STATING THAT THE COURT RECORDS IDENTIFY THAT THE TITLE TO THE LAND AS 
DESCRIBED AND SHOWN ON THE PLAT IS IN THE NAME OF THE PERSON EXECUTING THE DEDICATION.  IN 
ADDITION, A DOCUMENT ENTITLED CONSENT TO PLATTING OF LANDS AND PARTIAL RELEASE OF MORTGAGE 
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SHALL BE FILED TOGETHER WITH THE FINAL PLAT FOR EACH PERSON OR CORPORATION HOLDING A 
MORTGAGE ON ALL LAND INCLUDED ON THE PLAT, WHERE SUCH PERSON HAS NOT SIGNED THE FINAL 
PLAT.  THE TITLE OPINION OR CERTIFICATION SHALL SHOW ALL MORTGAGES NOT SATISFIED OR RELEASED 
OF RECORD NOR OTHERWISE TERMINATED BY LAW; 
 
CERTIFICATION BY A REGISTERED LAND SURVEYOR THAT THE PLAT REPRESENTS A SURVEY MADE BY THAT 
INDIVIDUAL, THAT ALL THE NECESSARY SURVEY MONUMENTS, LOT SIZES AND LOT DIMENSIONS ARE 
CORRECTLY SHOWN THEREON, AND THAT THE PLAT COMPLIES WITH ALL OF THE SURVEY REQUIREMENTS 
OF CHAPTER 177 AND THIS DEVELOPMENT CODE.  IMPRESSED ON THE PLAT AND AFFIXED THERETO SHALL 
BE THE PERSONAL SEAL AND SIGNATURE TO THE REGISTERED LAND SURVEYOR INCLUDING THE 
REGISTRATION NUMBER OF THE SURVEYOR, BY WHOM OR UNDER WHOSE AUTHORITY AND DIRECTION THE 
PLAT WAS PREPARED; 
 
A BOUNDARY SURVEY OF THE PLATTED LANDS.  HOWEVER, A NEW BOUNDARY SURVEY FOR A REPLAT IS 
REQUIRED ONLY WHEN THE REPLAT AFFECTS ANY BOUNDARY OF THE PREVIOUSLY PLATTED PROPERTY 
OR WHEN IMPROVEMENTS HAVE BEEN MADE ON THE LANDS TO BE REPLATTED OR ADJOINING LANDS.  THE 
BOUNDARY SURVEY MUST BE PERFORMED AND PREPARED UNDER THE RESPONSIBLE DIRECTION AND 
SUPERVISION OF A PROFESSIONAL SURVEYOR AND MAPPER PRECEDING THE INITIAL SUBMITTAL OF THE 
PLAT TO THE LOCAL GOVERNING BODY.  THIS SUBSECTION DOES NOT RESTRICT A LEGAL ENTITY FROM 
EMPLOYING ONE PROFESSIONAL SURVEYOR AND MAPPER TO PERFORM AND PREPARE THE BOUNDARY 
SURVEY AND ANOTHER PROFESSIONAL SURVEYOR AND MAPPER TO PREPARE THE PLAT, EXCEPT THAT 
BOTH THE BOUNDARY SURVEY AND THE PLAT MUST BE UNDER THE SAME LEGAL ENTITY; 
 
CERTIFICATION THAT ALL REAL ESTATE TAXES HAVE BEEN PAID; 
 
EVERY PLAT OF A SUBDIVISION OR CONDOMINIUM FILED FOR RECORD SHALL INCLUDE ANY REQUIRED 
DEDICATION BY THE APPLICANT.  THE DEDICATION SHALL BE EXECUTED BY ALL OWNERS HAVING A 
RECORD INTEREST IN THE LAND BEING PLATTED, IN THE SAME MANNER IN WHICH DEEDS ARE REQUIRED 
TO BE EXECUTED.  ALL MORTGAGEES HAVING A RECORD INTEREST IN THE LAND PLATTED SHALL EXECUTE, 
IN THE SAME MANNER IN WHICH DEEDS ARE REQUIRED TO BE EXECUTED, EITHER THE DEDICATION 
CONTAINED ON THE PLAT OR IN A SEPARATE INSTRUMENT JOINING IN THE RATIFICATION OF THE PLAT AND 
ALL DEDICATION AND RESERVATIONS THEREON IN THE FORM OF A CONSENT TO PLAT FROM ALL 
MORTGAGE INTERESTS ACCEPTABLE TO THE CITY ATTORNEY.  WHEN A TRACT OR PARCEL OF LAND HAS 
BEEN PLATTED AND A PLAT THEREOF BEARING THE DEDICATION EXECUTED BY THE DEVELOPER AND 
APPROVAL OF THE CITY HAS BEEN SECURED AND RECORDED IN COMPLIANCE WITH THIS DIVISION, ALL 
STREETS, ALLEYS, EASEMENTS, RIGHTS-OF-WAY AND PUBLIC AREAS SHOWN ON SUCH PLAT, UNLESS 
OTHERWISE STATED, SHALL BE DETERMINED TO HAVE BEEN DEDICATED TO THE PUBLIC FOR THE USES 
AND PURPOSES STATED THEREON, NOTWITHSTANDING ANY SEPARATE ACTION BY RESOLUTION OF THE 
CITY COUNCIL TO FORMALLY ACCEPT SUCH OFFERS OF DEDICATION; 
 
ANY EXISTING OR PROPOSED PRIVATE RESTRICTIONS AND TRUSTEESHIPS AND THEIR PERIODS OF 
EXISTENCE SHALL BE FILED AS A SEPARATE INSTRUMENT AND REFERENCE TO SUCH INSTRUMENT SHALL 
BE NOTED ON THE FINAL PLAT; 
 
AFTER A FINAL PLAT HAS BEEN APPROVED, THREE PRINTS OF AS-BUILT DRAWINGS SHOWING THE 
IMPROVEMENTS THAT HAVE BEEN CONSTRUCTED ACCORDING TO THE APPROVED SUBDIVISION 
CONSTRUCTION PLANS AND A COPY OF THE FINANCIAL GUARANTEE FOR COMPLETION OF REQUIRED 
IMPROVEMENTS SHALL BE FILED WITH THE CITY ENGINEER BEFORE SUCH PLAT SHALL BE RECORDED. 
 
 
FINANCIAL GUARANTEE: 
 
UNLESS ALL REQUIRED IMPROVEMENTS HAVE BEEN SATISFACTORILY COMPLETED, AN ACCEPTABLE 
FINANCIAL GUARANTEE FOR REQUIRED IMPROVEMENTS SHALL ACCOMPANY EVERY PLAT WHICH IS TO BE 
RECORDED TO ENSURE THE ACTUAL SATISFACTORY COMPLETION OF CONSTRUCTION OF ALL REQUIRED 
IMPROVEMENTS WITHIN NOT MORE THAN TWO YEARS FOLLOWING THE DATE OF THE RECORDING, OR ONE 
YEAR IF SIDEWALKS ARE THE ONLY REQUIRED IMPROVEMENT TO BE COMPLETED FOLLOWING THE DATE OF 
RECORDING.  AN ACCEPTABLE FINANCIAL GUARANTEE FOR REQUIRED IMPROVEMENTS SHALL BE IN AN 
AMOUNT NOT LESS THAN THE ESTIMATED COST OF THE IMPROVEMENTS, AS APPROVED BY THE CITY 
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ENGINEER, AND MAY BE REQUIRED TO BE INCREASED IF THE CITY ENGINEER DETERMINES IT 
APPROPRIATE, AND MAY BE REDUCED FROM TIME TO TIME IN PROPORTION TO THE WORK COMPLETED, 
AND MAY TAKE ONE OF THE FOLLOWING FORMS, SUBJECT TO THE APPROVAL OF THE CITY ENGINEER AND 
THE CITY ATTORNEY: 
 
CASH, TO BE HELD IN A SEPARATE ESCROW ACCOUNT BY THE CITY; OR 
 
AN IRREVOCABLE LETTER OF CREDIT WRITTEN BY A BANK CHARTERED BY THE SATE, THE UNITED STATES 
GOVERNMENT, OR ANY OTHER STATE OF THE UNITED STATES IF THE BANK IS AUTHORIZED TO DO 
BUSINESS IN THE STATE OF FLORIDA, AND ACCEPTABLE TO THE CITY MANAGER.  THE LETTER OF CREDIT  
SHALL INCLUDE AMONG OTHER THINGS, AN EXPIRATION DATE NOT EARLIER THAN ONE YEAR FROM THE 
DATE OF ISSUANCE; A PROVISION REQUIRING THE ISSUER OF THE LETTER OF CREDIT TO GIVE AT LEAST 30 
DAYS WRITTEN NOTICE TO THE CITY PRIOR TO EXPIRATION OR RENEWAL OF THE LETTER; AND A 
PROVISION THAT THE LETTER IS AUTOMATICALLY RENEWED FOR A PERIOD OF TIME EQUALING ITS 
ORIGINAL TERM IF THE REQUIRED NOTICE IS NOT GIVEN; OR 

 
A SURETY BOND ISSUED BY A SURETY COMPANY AUTHORIZED TO DO BUSINESS IN THE STATE.  THE 
SURETY BOND SHALL INCLUDE, AS A MINIMUM, THE PROVISIONS REQUIRED FOR LETTERS OF CREDIT. 
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